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ALMA MATER STUDIORUM - UNIVERSITà DI BOLOGNA
DIPARTIMENTO DI INGEGNERIA DELL’ENERGIA ELETTRICA 
E DELL’INFORMAZIONE “GUGLIELMO MARCONI” - DEI
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Descrizione generata automaticamente]
ADVANCE MONEY REQUEST

SURNAME/GIVEN NAMES ___________________________________________________________
Italian tax code (if any): _____________________________________________________________
Activity in University of Bologna (if any) ________________________________________________
Rep./Prot.______________ del ____________ CdD del ______________ Punto _______ OdG 
Place and date of birth _____________________________________________________________
Complete address “for tax purposes”: _________________________________________________
________________________________________________________________________________
e-mail: __________________________________________________________________________
Phone number ____________________________________________________________________
University/Institution: ______________________________________________________________
VAT ____________________________________________________________________________
Bank name and address: ____________________________________________________________
International Bank Account nr (IBAN code): _____________________________________________
SWIFT code ______________________________________________________________________
Routing code (only for USA) _________________________________________________________
Agenda
Travel to: _______________________________________________________________________
Travel purpose: __________________________________________________________________
Departure on _____________ at ____________ from _______________ to ___________________
Return on _____________ at ____________ from _______________ to ___________________

Type of reimbursement for the travel (just for extra Italy travels)  Analytic   	 Daily lump sum
	Type of expenses that can be reimbursed in advance
	Amount (given/
estimate) 
	Percentage that can be paid in advance with Analytic Reimburse
	Percentage that can be paid in advance with Lump sum Reimburse

	Travel expenses
	 
	100%
	100%

	Hotel expensens
	 
	75%
	90% of the daily lump sum that is foreseen in tab. 3 of the Reg. Missioni

	Conference fees
	 
	100% with separate 
form, www.dei.unibo.it
	100% with separate 
form, www.dei.unibo.it

	Total advance to pay
	 
	 
	 



Following the rules of the Regolamento Missioni, the undersigned commits himself/herself 
· to present the expense documents after the trip 
· or to give back the amount paid in advance if the trip has not taken place 
· or to reimburse the difference if the advance money is more than the final amount related to the trip. 
It’s strictly forbidden to request advance money for the expenses that the University of Bologna has already paid for.

Place&date __________________________	THE APPLICANT ___________________________

THE CONTRACTUAL'S REFERENT __________________________

I authorize the liquidation of the total expenditure on the following funds

PROJECT ______________________________ Professor ________________________________________
_______________________________________________________________________________________

It is certified that the given costs are relevant and necessary to accomplish the object of the performance and related to the project's activities.

THE MANAGER OF FUNDS/PROJECT__________________________

THE DIRECTOR__________________________

Direzione e amministrazione: viale del Risorgimento, 2 | 40136 Bologna | Italia | tel. +39 051 2093001
UOS: via dell’Università, 50 – 47522 Cesena | Tel. +39 0547 339200
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